To: Supplementary Labour Division, Labour Department (Tel no.: 2778 1357)
Fax no.: 3427 8132 [Please fax this form together with the Appendix (Acknowledgement List of Employment Contract)]

Enrolment Form - Briefing for Imported Workers under the Enhanced Supplementary Labour Scheme
Part A | Notes for Employers

(1) As stipulated in Clause 11 of the Standard Employment Contract (SEC) prescribed under the Enhanced Supplementary Labour Scheme (ESLS), employers are required to grant paid leave to each imported worker
(whether he/she is a new recruit or has his/her employment contract renewed) for attending a briefing on employment rights, on the basis of each SEC signed, organised by the Labour Department (LD) within

eight weeks upon their arrival in Hong Kong (briefing requirement). Please note that LD will issue a written notice to employers failing to comply with the briefing requirement and refuse their ESLS applications
within one year from the issue date of the written notice.

(2) Unless otherwise specified, all fields must be filled in. If the information provided is incomplete, LD may not be able to process the application.
(3) Seats are allocated on a first-come, first-served basis. Allocation of seats is subject to the final decision of LD.
(4) Unless otherwise notified by LD, employers should arrange for their workers to attend the briefing as scheduled and to bring along the original copy of their identity document and SEC.

(5) In case of over-subscription, LD will notify the employer(s) concerned by fax. To comply with the briefing requirement, the employer(s) must re-submit the enrolment form(s) to arrange for the affected imported
worker(s) to attend another briefing.

Part B Name of Imported Workers (Please photocopy a separate page if the space is insufficient)
Time / Date 12 July 2024 (Friday) 19 July 2024 (Friday) 26 July 2024 (Friday)
(Deadline for enrolment: 10 July) (Deadline for enrolment: 17 July) (Deadline for enrolment: 24 July)
venue Lai Kok Community Hall, Lai Kok Estate, | Lai Kok Community Hall, Lai Kok Estate, | Lai Kok Community Hall, Lai Kok Estate,
Cheung Sha Wan Cheung Sha Wan Cheung Sha Wan
1 1 Conducted in English
11:00 AM - 12:45 PM 1 2 3
(Putonghua) 2 2 Need Interpretation for English?
' ' O Yes, Language: /O No
2:00-3:45PM 1 1. 1
(Putonghua) 2 2. 2
4.00 - 5:45 PM 1 1. 1
(Cantonese) 2 2. 2
PartC Declaration

By signing this part, I/our company know(s) the obligation to comply with the requirement stated above in Part A and understand(s) the consequence of hon-compliance.

Company Chop & Signature of Representative : Company Name :
Name of Representative : Contact Tel No. :
Fax No. : Date :

Statement of Purposes for Personal Data: (1) The personal data provided in this form to LD is to be used for arranging briefing sessions for imported workers under ESLS and any legitimate use relating to the enforcement of ESLS. (2) The personal data you provide
in this form may be disclosed to other divisions of LD for the purpose mentioned in (1) above. (3) You have a right to access and correct your personal data under the Personal Data (Privacy) Ordinance (Cap. 486). (4) For enquiries concerning your personal data, or
making of access and corrections, you may contact the Divisional Personal Data Privacy Officer of the Supplementary Labour Division of LD. (Address: Units 2711-2713, Tower 1, Millennium City 1, 388 Kwun Tong Road, Kwun Tong, Kowloon. / Tel.: 2150 6363)
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SN V-3 ek d P g Appendix
To:  Supplementary Labour Division, Labour Department ~ From: Name of company:
(2 E %45 Faxno.: 3427 8132) AR
(% # 4:4% Tel.no.: 2778 1357) Company address:
7t % 4 Contact person: l*‘,ai« i+ Post title: T 35 Tel. no.:
p # Date: . #c No. of pages:

A ¥ 1 g 3+3] Enhanced Supplementary Labour Scheme (ESLS)
B iF & e ¥ Acknowledgment List of Employment Contract

FHEL T E P RE D F e A A (03 Skt 0 5p (7 R4E0) o Please complete and fax this acknowledgement list to the Supplementary Labour Division of the Labour
Department (Please make copies if there is insufficient space).
AP TR LY R mE T A ﬁis?l » 4 1 @ Atpresent, our company has employed the following imported workers under ESLS:

IR A Bl Ak EER S B LA mERAEPY S Ve UF & 5 S g F1AR
(4oig * ) (CZRHEB) EREE Post title i EE B4 B Employment To be completed by imported workers
Chinese name English name |/ % B R (FH 48 Date of arrival at contract no. R SR R
(if applicable) (mandatory) Hong Kong identity Hong Kong/ W &4 Signature of
card no./ Passport no./ Commencement date of GFrEa g %) imported worker
Permit for Travelling to the latest employment Imported worker
and from Hong Kong contract has received the
and Macao no. employment

contract (Please
circle the answer)

& . p i ®
vy mm dd ESLS Yes No
& . p i ®
Wi mm dd ESLS Yes No
# 1 p 2 kS
vy mm dd ESLS Yes No
& . p i ®
vy mm dd ESLS Yes No
# 1 p 2 kS
Wi mm dd ESLS Yes No

i A Fhlen? ip %@ Statement of Purposes for Personal Data:

(1) = B d R H e Ak B A TR TR R AF L BRI F IR AE 0 R FE 0 E 2 % i - The personal data provided in this acknowledgement list to the Labour
Department is to be used for arranging briefing sessions for imported workers under ESLS and any legitimate use relating to the enforcement of ESLS.

@ rhsicFEp REDBAFTHET N EHIF I 6 fu2 S8 H B AR b IR T > 1 iF L i (1)E % i@ - The personal data you provide in this acknowledgment list may be disclosed
to other divisions of the Labour Department and/or other government bureau/ departments/ statutory bodies for the purpose mentioned in (1) above.

(B) fnF 1R (B A FH(FE)iEG]) ($486% ))& RAF2 { & man A T4 - You have aright to access and correct your personal data under the Personal Data (Privacy) Ordinance (Cap. 486).

4 2 @Ei (R el N S 3—5 BE{TF TR oo Fedt ¥ 1 1B A T ' 3 T B4 - For enquiries concerning your personal data, or making of access and corrections, you may contact the
Divisional Personal Data Privacy Officer of the Supplementary Labour D|V|S|on of the Labour Department.
kb Address: 4 f¢BLIEBLIEE 3885L A & 2 15— HP - A 274#82711-2713F Units 2711-2713,Tower 1, Millennium City 1, 388 Kwun Tong Road, Kwun Tong, Kowloon & 35 Tel. no.: 2150 6363

(Rev. 2/2024)
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